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Job Posting

Child Literacy Coordinator

[bookmark: _GoBack]The Victoria Literacy Connection requires a Coordinator for its programs and services for Children including The Noisy Kids Reading Club, remedial tutoring and Level B assessments.


The Position

The Child Literacy Coordinator will report to the Executive Director and will be responsible for the following:
· Teacher and volunteer recruitment
· Teacher, tutor and volunteer support and training
· Program delivery and development
· The development of community and educational partnerships including those with School Districts 61, 62 and 63. 
Also important will be:
· Engaging and responding to inquires and concerns from parents
· Visiting program sites
· Providing information to VLC on program success through student data, principal and teacher interviews and parent surveys
· Contributing to grant writing as part of the VLC administrative team
· Providing reports and making recommendations to the ED and the Board on an “as needed” basis

Qualifications

This is an ideal position for an individual with experience in primary/elementary education who has a literacy background and possesses good administrative skills. 
Website and social media adeptness is desired by VLC but not required


Other Information

This is a part time job of between 16 and 20 hours per week with starting hourly remuneration of $25.00 and annual holidays of 4 weeks.

Interviews to be held the week of August 7th, 2017. Approximate start date: August 21st, 2017.

Apply electronically to:
Christine Bossi
Executive Director
ed@victorialiteracyconnection.ca

Please use “Job Posting Child Literacy Coordinator” in the email title.


306-620 View Street, Victoria, BC, V8W 1J6
Tel: 250-385-0014
ED@victorialiteracyconnection.ca
www.victorialiteracyconnection.ca
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